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MOPSAJIOK

GecIIaTHOrO MOJIb30BaHUs 00pa3oBaTeIbHBIMM,
METOINYECKHMHI U HAYYHBIMH YCJIyTaMH
OpraHu3anuu padoTHUKAMHU
MyHALAITATEHOTO BIO/UKETHOTO AOMKOILHOTO
00pa30BaTENILHOTO YUPEIHKICHNUA
Jletckoro cama Ne 42 «PaOuHyILIKa»




1. OOuue moJ10KeH M.

1.1. Hacrosmme IlonoxeHue omnpenensier NOPSAOK IOJb30BAaHUS  IEJarorMyecKuMu
paboTHUKaMU 00pa30BaTEIbHBIMH, METOJUYECCKUMHA U HAYYHBIMU YCIyTaMyd B MYHHIIMTIATBHOM
OI0JUKETHOM JIOIIKOJIBHOM 0Opa3oBaTeabHOM yupexkaeHuu Jlerckom camy Ne 42 «PsaOuHyIkay
(manee -YupexaeHue).

1.2. Hacrosiiee [lonoxenue paspaborano Ha ocHoBaHuU. DenepanbHOro 3akoHa ot 29.12.2012
Ne 273-®3 «O6 obpazoanuu B Poccuiickoit @eneparuu» [Tynkr 8 u. 3 cr. 47.

1.3. Jloctyn megarornyeckux pabOTHHKOB K BBINICTIEPEUN CIICHHBIM YCIIyTaM OCYIIECTBISIETCS B
LEeNsX KAaueCTBEHHOI'0 OCYIIECTBIECHUS MMHU IE€Iarornuyeckoi, METOJUYECKOW, HaydHOU HIH
UCCIIEI0BATEIbCKOM 1€ TENbHOCTH.

1.4. B cootBeTcTBUU ¢ mOANyHKTOM 8 myHKTa 3 cT.47 ®enepanbHoro 3akoHa ot 29.12.2012 Ne
273-®3 «O06 obpazoBannu B Poccuiickoit @eneparum» mnegarornieckue paOOTHHKH HUMEIOT
IIpaBo Ha OecryiaTHOE TMOJy4yeHHe O0Opa30BaTENIbHBIX, METOAMYECKUX U HAY4YHBIX YCIYT
OKa3bIBAEMBIX B IIKOJIC B TIOPSAKE, YCTAHOBICHHOM HACTOSIIUM MOJIOKECHUEM.

1.5. Hacrosimee [lonmoxkenue noBomgutcss pykopoauteneM OO 10 CBEIEHUs IEIarorM4ecKux

pabOTHHUKOB IpU MpUEME X Ha paboTy.

2leim wu 3amaum Ilopsiaka OecmIaTHOrO MOJB30BAHMS  00pa3oBaTeJbHbBIMHU,

METOANYECKMMH M HAYYHBIMH YCJIYIraMH OPraHu3alMu pad0THUKAMHU

2.1. Tlopsmox  TONH30BAaHUS  MMEAATOTMYECKUMH  pabOTHHKAMU  00pa3oBaTENbHBIMH,
METOJMYECKUMH W HAyYHBIMH YCIyraMH HMMEeT Ielbl0  O0eCHedYCHHus pealu3aiuu

00pa3oBaTeIbHBIX MPOTPAMM

2.2. ,HJ'IH JOCTHIKEHMS ITOCTaBJICHHOMN 1I€IU pelaroTCA CICAYIOINUEC 3aaa9dun:
® onupeaciiacT IMOpAI0K IIOJIb30BAaHU neaarorut4y€cCKuMu pa6OTHI/IKaMI/I

00pa30BaTEIbHBIMU yCIyraMU, METOJUYECKUMU YCIyraMu, Hay4HbIMHU yCIyraM.

3. [opsinok MoIb30BAHMS MeJArOTHYECKUMI PAOOTHHKAMH 00pPa30BaTeILHBIMH YCJIYraMu
3.1. IMemarornueckue paOOTHUKM HMMEIOT MPABO Ha MOIyuYeHHUE O0Pa30BATENbHBIX YCIYyT MO
MporpaMMaM TOBBIIICHUs KBadu(pUKanuu, npohecCHOHATBHOM MEPEenoArOTOBKU MO MpOoduITio
podeCCHOHAILHOM JSSITEIBHOCTH HE PEKE YeM OJIMH pa3 B TPH roja.

4. ITopsiA0K NMOJIL30BAHUS MEJArOTHYEeCKMMHU PA0OTHHKAMH METOAMYECKHMH YCIyraMu

4.1. Tlenarormdeckue paOOTHUKU UMEIOT MPaBO Ha OecIIaTHOE IMOITb30BAHUE CIEAYIOUIMMH
METOAUYECKUMU YCITyTaMHu:

® CIOJIb30BAaHHUE METOAMUYECKUX pa3padboTok, uMmeromuxcs B O0;
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® METOAUYECKUU aHaAIU3 Pe3yJbTaTUBHOCTH OOpa30BaTEIbHOW AESITEIBHOCTH MO JaHHBIM
pa3IMYHBIX H3MEPEHUN KauyecTBa 00pa30BaHHUS;

e TIOMOIUIb B pa3paboTKe y4eOHO-METOAMYECKON U HHOW JOKYMEHTAIIM!, HEOOXOIUMOM JIJIs
OCYIIECTBJICHHSI TPOQPECCHOHANBHON 1eATEIbHOCTH;

® [IOMOIIb B OCBOCHHUH U Pa3padOTKe HHHOBAIMOHHBIX TPOTPaMM U TEXHOJIOTUH;

e ydyacTue B KOH(EPEHIHUAX, ITPOOJIEMHBIX MU TEMAaTHYECKUX CEMUHApaX, METOJUYECKH X
O0ObEIMHEHUSAX, TBOPYECKHX  J1AOOPATOPUSAX, TPYMIOBBIX W  HHIUBUIYyAIbHBIX
KOHCYJIbTAIMSIX, TIEarOrMYeCKIX YTEHUSX, MacTep-KIaccax, METOANYECKUX BBICTABKaX,
Ipyrux GpopmMax METOIUIECKON PaboTHI;

® [IOJIydeHHE METOAWYECKOM TOMOIIM B OCYUIECTBJIEHUU OKCIEPUMEHTAJIbHOW U
UHHOBAIIMOHHOMW JESITeIbHOCTH.

4.2. MeTtoauveckuii KaOMHET 00CTY)KHUBAET MOJIb30BATEIICH:

e Ha abOHEeMeHTe (Bblaya KHUT Ha JIOM);

e B YMTAJIbHOM 3asie (paboTa C MEePUOANYECKUMHU U3JIaHUSMHU, CIIPABOYHON JIUTEPATYpOH,
PENKUMHU U3IaHUSIMHU);

e B IIOMEUICHUAX, IPETHA3HAYCHHBIX AJIS pabOThl C TEXHHYECKUMU CpelcTBAMU (KOMIAKT-
JMCKaMHM, BUJIEO- U ayJuOKacceTaMu, cpencteaMu MHTepHeTa)

5. [lopsiioKk MOJIL30BaAHNS NEATOTHYECKMMHI PA0OTHUKAMH HAYYHBIMHU YCJIYraMH.

5.1. Ilenarornyeckue paOOTHUKMA MMEIOT MPABO HA MOJIy4eHUE OECIUIATHBIX HAyYHBIX YCIYT U
KOHCYJIbTAIlU} 110 BOIIPOCAM:

® T[IOATOTOBKH JIOKYMEHTOB JJIsl yYaCTHS B Pa3IMYHBIX KOHKypcax, oQopMIIEHHUsI TPAHTOB
Muno6puayku PO u np.

e BBINOJHEHHS HaAYYHBIX UCCIIEOBaHUI U Pa3pabOTOK.

5.2. [legarornyeckue paOOTHUKH UMEIOT MIPABO HA MYOJIMKAIIMIO HAYYHBIX U UHBIX MaTepHAJIOB B
cOOpHMKAxX MaTEepPHaIOB HAYYHBIX U MHBIX KOH(EPEeHIINI (CEeMUHAPOB).

6.1IpaBa u 0013aHHOCTH MOJIb30BAaTE el U IIKOJIbI:

6.1.TTonp3oBarenu OOsI3aHBI:

e (0epeXHO OTHOCHTHCS K NPOU3BEINCHHUSAM IE4YaTH U JPYTUM HOCHUTENSM HHGOpMAIIHH,
MOJIYYeHHBIM U3 (oH/Ia MeToan4eckoro KaOuHeTa;

® T07K30BaThCS  (OHJOM UHTAIBHOTO 3ajka, (OHTAMHU KOMIAKT-IUCKOB, BHUICO- U
ayJIuoKacceTaMu TOJBKO B TOMEIIeHHsIX MeToudyeckoro kabunera;

® T[IpU TMOJYYECHUU TPOM3BEICHUN TMEUaTH W MHBIX JOKYMEHTOB IMOJIb30BATENh JOJDKEH

yOenuThCsl B OTCYTCTBUU J1e(PeKTOB, IpH OOHAPYX EHUH IOCIETHUX - UH(POPMHUPOBATH



paboTHHKA, OTBETCTBEHHOI'O 32 BBIJAa4y MCTOYHHMKA MH(OPMALMU: OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE 1e(DEeKTHI B CIABAEMBIX JOKYMEHTAaX HECET MOCIEeTHUN MOJIb30BaTENb;
BO3BpAIATh JOKYMEHTBl B YCTaHOBJIEHHBIE CPOKH;

NOJIb30BATENM, OTBETCTBEHHBIE 3a YTpaTy WIM MOpYy JOKYMEHTOB (MaTepuasoB),
00s13aHBI 3aMEHUTH UX PABHOILICHHBIMHU;

M0 KCTEYEHUH CPOKAa PAaOOTHI B IIKOJIE MOIH30BATENN 00S3aHBI BEPHYTh BCE UCTOYHUKU

nH(pOpMaIU, HAXOASIINECS Y HUX Ha PyKax.

6.2. Meroandecknii KaOWHET HWMeEET MPaBo:

OIpCACisITb W HIPUMCHATb Pa3MEpbl KOMIICHCAIIUHU 34 ymep6, pru4u HEHHBIN
I10JIb30BATEIJIEM,

YCTaHaBJIMBATH H_ITpa(l)HBIC CaHKI N 3a MPCBBINICHUEC CPOKOB I1OJIb30BaHUA
JOKYMECHTAaMHU,

JIMIIAThb IIpaBa IOJb30BaHUs pECypCaMi Ha CPOK, paBHLII\/’I 3aJ0JDKCHHOCTH,;

YCTaHaBJIMBATb PCIKHUM paGOTBI I10 COIIaCOBAHUIO C TUPCKTOPOM HIKOJIBI.

6.3.MeTonnueckuii KaOMHET 00sA3aH:

MH(POPMUPOBATH M1OJIB30BATENECH O BO3MOXKHOCTH HCII0JIb30BaHUSI PECYPCOB;
obecrieunBaTh IMOJIb30BATENSIM BO3MOXKHOCTh I10JIb30BaThCsS BCEMHU HH(DOPMALMOHHBIMU
pecypcamu;

dbopmupoBath  (GOHABI B  COOTBETCTBUM C OOpa30BaTENbHBIMH  MPOrpaMMaMH
Metonudeckoro kabuHeTa, HHTEpECaMu, MMOTPEOHOCTSIMU U 3aIIPOCAMU BCEX KaTeropuit
NOJIb30BaTENeH;

3HAKOMUTbH MOJIb30BaTENIEH C OCHOBAMH OMOJIMOTEYHO-MH(POPMALIMOHHON KYJIBTYPBI;
CO3/1aBaTh U MOJAECP)KUBATh KOM(OPTHBIE YCIOBUS 00CIYKUBAHUS;

obecreunBaTh paloHaIbHOE, COOTBETCTBYIOILIEE CaHUTApHO-TUTMEHUYECKUM
TpeOOBaHUAM pa3MelleHHE U XpaHEHHEe HOCUTeNlel HHpOopMaLuy;

obecrieunBaTh KOH(PUIEHIMAIBHOCTh JaHHBIX O TIOJb30BATENAX, HMX YHMTATEIbCKHX

3arpocax.

7. Ilopsinok MoJIb30BaAHMA pecypcaMu

7.1. llopsinok nosib30BaHus 0M01MOTeKON (A00HEMEHTOM M YUTAJBHBIM 3J10M):

3aMMch ydammxcs B OMOIMOTEKY MPOBOAMTCA HAa abOHEMEHTE IO CHUCKY Kiacca B
WHIWBUIYaJIbHOM MOPSAKE; MEAAroroB, COTPYIHUKOB IIKOJBI ,
JOKYMEHTOM, TOATBEPXKIAIONIMM TIPaBO TOJH30BAHUS OUOMMOTEKOW, SBISETCS

YUTATEIbCKUI hopMyIIsp;



yuTaTeabCKUil hopMyiisip pukcupyeT (pakT M IaTy BbLIAYU IOJIb30BATENO JOKYMEHTOB
u3 poHga OMOIMOTEKH; TTOJIB30BATEIHM B UNTATEILCKOM (DOPMYJIIpE HE PacIIUChIBAIOTCS;
MOJIb30BaTE b UMEET MPABO MOJIy4aTh Ha I0M He Oosee 5 n3nanuii (6e3 yaeOHUKOB);
CPOKH TOJIb30BAHUS JOKYMEHTAMH:

- yueOHUKH, y4eOHbIE U METOINYECKIE MTOCOOUs — Y4eOHBIH rof;

- XyZ10’)K€CTBEHHasl, Hay4YHO-TIONyJIIpHasi, T03HaBaTeIbHas tuteparypa — 20 aHei;

- IEPUOINYECKHE U3AaHUs, U3IaHUS MTOBBIIIIEHHOTO cripoca — 5-10 qHel;

penKue U IeHHbIC U3JJaHus Ha JJOM HE BBIJIAIOTCS;

MOJIL30BATEIM MOTYT TIPO/UTUTh CPOK TIOJIb30BAaHUS JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX M10JIb30BATENEH;

JOKYMEHTBI, IpeHa3HAYCHHBIE JITIs1 pa0OTHI B YUTAIEHOM 3aJie, Ha JIOM HE BBIIAIOTCS,
SHIMKIIONEINH, CIIPABOYHBIC, PEIKUE U IIEHHBbIE JOKYMEHTBI BBIAAIOTCA TOJBKO JIJISt
paboThl B UNTATIHHOM 3aJIe;

KOJINYECTBO JIOKYMEHTOB, C KOTOPbIM paboTaeT I0JIb30BaTelIb B YUTAJIbHOM 3alle, He

OIrpaHUYHBACTCH;

7.2. ITopsinok BelAaYM YU€OHUKOB M Y4€OHBIX IOCOOUIA:

7.3. I[Topsimok paboThl B KOMIIBIOTEPHOM KJIacce:

paboTta B KOMIBIOTEPHOM KJacce YYaCTHMKOB 00pa3oBaTeIbHOTO  Ipolecca
HPOU3BOJUTCS 11O TpaKy M B IPUCYTCTBUU YUHUTEN (1ajiee — OTBETCTBEHHBIN);
paspermaeTcs paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He 0ojee IBYX 4eloBeK
OJTHOBPEMEHHO;

MOJIb30BATENb MOXKET 3aHATH pabouee MECTO TOJIBKO C pa3pelieHns] OTBETCTBEHHOTO;
I10JIb30BaTEIb MMEET NMPaBO pabOTaTh CO CBOMM 3JIEKTPOHHBIM HOCHTEJEM IIOCJIE €ro
IpeBapUTEIbHOI0 TECTUPOBAHHSI OTBETCTBEHHBIM;

3anpemaercs ucnoyb3oBath CD-ROM, npuHec€HHbIC MOTB30BaTEISAMY,

0 BCeM BoIpocaM Noucka HMHpopManuu B ceTd VHTEpHET Moib30BaTeNb JOJDKEH
0o0paTUThCS K OTBETCTBEHHOMY; 3ampelaercs oOpamieHue K pecypcam HMHrepHeTa,
IpeinoIaralouM OIJaTy;

BKJIIOUEHHME U BBIKJIIOYEHHE KOMIbIOoTepa, Teaesusopa 1 DVD-npourpeiBarenst, MOY u
Jpyroro 000py0BaHUS MPOU3BOAUTCS TOJIBKO OTBETCTBEHHBIM COTPYIHUKOM IIKOJIBI,
3alpelaeTcsi OCTaBIATh Oe3 NPHUCMOTPAa OTBETCTBEHHOTO COTPYIHHKA paloTaromme
KOMIIBIOTEPHI, TeneBu3op, DVD-npourpsisaTens;

3aIpeniaeTcsi BCKPhIBATh OJIOKM MUTaHHUA KOMIBIOTEpa M NepudepHilHble YyCTpoicTBa,

Kopryca MoHutopa, MOVY;



3anpeliaeTcss  Kakoe-nubo  BMELIATENbCTBO B YCTAaHOBJIEHHOE  IPOrpaMMHOE
obecrieueHue, BKJIIOYasi N3MEHEHHUE ero HaCTPOUKH;

MI0JIb30BaTEIN 0053aHbl HE JIOMYCKaTh MONAJaHHs BHYTPb KOMIbIOTEpAa M nepudepun
HOCTOPOHHMX MPEIMETOB, JKUAKOCTEH U CHITYyYHX MaTepUalioB;

IPOJOJDKUTEIFHOCTh ~ HEMpPEephIBHOM  paboThl  MOJb30BaTeNnell 3a  KOMIBIOTEPOM
pernamentupyercs TpeboBanussmu Canllun, o0 oxoHuaHuM paboOTBl HEOOXOIUMO
COOOIIUTH OTBETCTBEHHOMY,

3ampeaeTcss BBIHOCHUTh BHUJEO0 — U ayAHOKAacCETbl, KOMIAKT — IUCKU 3a MpPeIebl
y4eOHOT 0 3aBE/ICHHUS;

KOIMPOBaHUE, CKaHUPOBAHME, pacreyaTka MaTepHaJioB OCYIIECTBISETCS TOJIBKO I10
paspelIeHnu0 ¥ B IPUCYTCTBUM OTBETCTBEHHOro. Bce BOIpOCH, BO3HHUKAlOIIUE B
npolecce paboThl Y MOJIb30BATEIs, PELIAIOTCS C OTBETCTBEHHBIM COTPYIHHKOM;
UCII0JIb30BaHNE MH(POPMALMOHHBIX MaTepuanoB U3 Gonna MeTtoauueckoro kabuHera B
y4eOHBIX KaOWMHETaX OCYIIECTBJSIETCS 10 MPEABAPUTEIBLHON JOTOBOPEHHOCTH C
OTBETCTBEHHbIM;

IPYINIIOBbIE 3aHATUS C O00Y4alIMMUCS MPOBOJATCS MO MPEABAPUTENBHO COCTABICHHOMY

rpaduky.
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